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Portfolio Assessment Proforma – Specialist Registration by Portfolio Assessment

April 2025

FOR COMPLETION BY APPLICANT
	Full name:
	

	Have you requested an extension to your portfolio deadline? If so, for how long was the extension?
	



APPLICANTS: This assessment proforma lists each of the Know How and Show How competencies and is used by Assessors to record their assessment of how you meet each competency.  We ask that you please list each piece of evidence you’re submitting in your portfolio, in the appropriate field next to each competency. Please ensure you have completed the form in full, and DO NOT AMEND THE FORMAT. A Microsoft Word version of your assessment proforma must be emailed to UKPHR; do not PDF this document as it will be used by UKPHR internally to record assessment findings.

In the ‘evidence’ column each piece of evidence must be clearly numbered to refer to each competency. The numbering must match the names of the evidence files. Ensure the evidence files are consistent with your narratives.

If you receive a request for clarifications and/or resubmissions, you must update your list of evidence using a different coloured font so the assessors can easily see where the new evidence is, leaving the text you’d previously included.  For example: 
· BLACK font for the initial portfolio submission. 
· BLUE font fo the second submissions 
· GREEN font for the third submissions 
· RED font for the fourth and final submission to UKPHR 

We recommend you retain an electronic copy for your reference. Ensure the evidence files are consistent with that in your narratives.
ASSESSORS: Please complete this assessment proforma carefully. Both assessors need to complete their individual proforma in full, and comments must be entered in every box, by each assessor, as this forms part of the audit trail for the assessment.  The Lead Assessor will complete a separate proforma documenting the jointly agreed outcomes and recommendations for UPKHR.

If the Joint assessment proforma asks for clarifications or resubmissions, the reasoning must be clear. If there is disagreement after the initial discussion between the assessors, then either speak to a moderator or share this at the Panel meeting where the assessment is presented.

If the proforma includes clarifications and/or resubmissions, please update the proforma in different coloured fonts and leave previous text within the document so the different assessments can be identified. For example: 
· BLACK font for the initial portfolio submission. 
· BLUE font fo the second submissions 
· GREEN font for the third submissions 
· RED font for the fourth and final submission to UKPHR

Where a competency is being reassessed, the previous entry should not be deleted; the updated assessment can be added in below it (the table will expand accordingly). 
	Health and Care Public Health
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH7.c
	Current social and health policies and the implications for equality and equity in public health practice.
	KH7.C.1 Course Outline



KH7.C.2 Testimonial






KH7.C.3 Curriculum details
KH7.C.4 Reflective Note
	The evidence provided does not confirm that all aspects of this key area were covered.

The testimonial provided is not the provided template and therefore is not specific and does not demonstrate that the applicant has acquired knowledge.

Applicant has now provided full details of the curriculum together with a reflective note to document her learning.
	










24.04.18
	09.10.17
	



06.12.17


Please give reasons for your decisions in the “assessor’s comments” column.  It is important to be specific as to why the evidence was sufficient or not for the competency to be accepted or not. These comments also form the basis of feedback to the applicant where clarification or resubmission is required, so should not be overly detailed or prescriptive.


For assessors to complete:

	Lead assessor name
	

	Second assessor name
	




1st Assessment (1/4) 

Date: 

This form has been completed: jointly // by lead assessor // by 2nd assessor (please highlight relevant section to indicate who has completed this form)

	Overview 
General comments on the portfolio, including any issues or positives: Comments on the portfolio as a whole, and any particular issues with its assessment. Please also include positive comments – e.g., regarding a particularly good summary/narrative (these will be included in applicants’ outcome letter).







	

	Acceptance recommended
	Clarification recommended
	Resubmission recommended

	Know Hows
	

	
	

	Show Hows
	

	
	



Has there been moderator involvement?

Yes   |_|    No   |_|

	Moderator overview 






2nd Assessment (2/4) 

Date:

This form has been completed: jointly // by lead assessor // by 2nd assessor (please highlight relevant section to indicate who has completed this form)			

	Overview 
Comments on the portfolio as a whole, and any particular issues with its assessment. Please also include positive comments – e.g., regarding a particularly good summary/narrative (these will be included in applicants’ outcome letter).






	

	Acceptance recommended
	Clarification recommended
	Resubmission recommended

	Know Hows
	

	
	

	Show Hows
	

	
	



Has there been moderator involvement?

Yes   |_|    No   |_|

	Moderator overview  







2

3rd Assessment (3/4)

Date:

This form has been completed: jointly // by lead assessor // by 2nd assessor (please highlight relevant section to indicate who has completed this form)	

	Overview 
Comments on the portfolio, and any particular issues with its assessment. Please also include positive comments – e.g., regarding a particularly good summary/narrative (these will be included in applicants’ outcome letter).







	

	Acceptance recommended
	Clarification recommended
	Resubmission recommended

	Know Hows
	

	
	

	Show Hows
	

	
	



Has there been moderator involvement?

Yes   |_|    No   |_|

	Moderator overview  









4th Assessment (4/4) 

Date:

This form has been completed: jointly // by lead assessor // by 2nd assessor (please highlight relevant section to indicate who has completed this form)	

	Overview 
Comments on the portfolio as a whole, and any particular issues with its assessment. Please also include positive comments – e.g., regarding a particularly good summary/narrative (these will be included in applicants’ outcome letter).







	

	Acceptance recommended
	Clarification recommended
	Resubmission recommended

	Know Hows
	

	
	

	Show Hows
	

	
	



Has there been moderator involvement?

Yes   |_|    No   |_|

	Moderator overview  









KNOW HOW COMPETENCIES

	KEY AREA 1 - Use of public health intelligence to survey and assess a population’s health and well-being
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH1.a
	The sources of and how to use data on demographic structure and demographic change and the significance of demographic changes for the health of the population and its need for health and related services. 

Sources and uses of routine mortality and morbidity data, including primary care data, notification and disease registration data; and biases and artefacts in population data; 

The sources, limitations and use of data on social determinants, including Social Deprivation indices.
	

	
	
	
	

	KH1.b
	The strengths, analysis, uses, interpretation and limitations of routine health information. 

Methods of classifying health and disease, appreciation of the importance of consistency in definitions and (public health) language.  

Methods to measure health status, including subjective health status and health surveys.

The methods for linking data sets.
	
	
	
	
	

	KH1.c
	Sources of data for planning, use and provision of health care and other services: indices of needs for and outcome of services. 
	
	
	
	
	

	KH1.d
	Techniques and methods for the analysis of health data, including appropriate statistical analysis, trend analysis and modelling, the principles of surveillance and qualitative analysis.

The methodology and uses of small area statistics. 

Strengths and weakness of different analytical techniques to describe and analyse health needs and health inequalities in different populations.
	
	
	
	
	

	KH1.e
	Legal and ethical and methodological issues around data security
	
	
	
	
	





	KEY AREA 2 - Assessing the evidence of effectiveness of interventions, programmes and services intended to improve the health or wellbeing of individuals or populations
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH2.a
	Design and interpretation of studies: skills in the design of research studies; critical appraisal of published papers including the validity of the use of statistical techniques and the inferences drawn from them; ability to draw appropriate conclusions from quantitative and qualitative research.
	
	
	
	
	

	KH2.b
	Screening: principles, methods, applications, organisation and management of screening for early detection, prevention, treatment and control of disease.
	
	
	
	
	




	KEY AREA 3 - Policy and strategy development and implementation
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH3.a
	Theories of strategic planning.  
	
	
	
	
	

	KH3.b
	Principal approaches to policy formation, implementation and evaluation including the relevance of concepts of power, interests and ideology.
	
	
	
	
	

	KH3.c
	Knowledge of major national and international policies and legislation relevant to public health including awareness of the roles of key domestic, bilateral and multilateral organisations. 
	
	
	
	
	

	KH3.d
	Methods of assessing the impact of policies on health.
	
	
	
	
	




	KEY AREA 4 - Strategic leadership and collaborative working for health
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH4.a
	Understanding individuals, teams/groups and their development
	
	



	
	
	

	KH4.b
	Motivation, creativity and innovation in individuals, and its relationship to group and team dynamics; personal management skills.
	
	




	
	
	

	KH4.c
	Theories and models of effective management, leadership and delegation; principles of negotiation and influencing.
	
	



	
	
	

	KH4.d
	Theories and methods of effective personal communication (written and oral).
	
	
	
	
	

	KH4.e
	The theoretical and practical aspects of power and authority, role and conflict.
	
	
	
	
	

	KH4.f
	Understanding organisations, their differing functions, structures, cultures: the internal and external organisational environments - evaluating internal resources and organisational capabilities.
	
	
	
	
	

	KH4.g
	Identifying and managing internal and external stakeholder interests; structuring and managing inter-organisational (network) relationships, including inter-sectoral work and showing political awareness.
	
	
	
	
	

	KH4.h
	Collaborative working practices and partnerships including social networks and communities of interest.
	
	
	
	
	

	KH4.i
	How a range of external influences including political, economic, socio-cultural, environmental and other impact on collaborative working and partnership.
	
	
	
	
	

	KH4.j
	Critical principles and frameworks for managing change in a multi-agency environment using negotiation, facilitation and influence.
	
	
	
	
	

	KH4.k
	Issues underpinning design and implementation of performance management against goals and objectives.
	
	
	
	
	

	KH4.l
	The evidence underpinning the importance of mental wellbeing and how it impacts on effectiveness of organisations.
	
	
	
	
	




	KEY AREA 5 - Health improvement, determinants of health and health communication
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH5.a
	Definitions and models of health and their application to population health.
	
	
	
	
	

	KH5.b
	Determinants of health and wellbeing including the role of social, cultural and psychological factors.
	
	
	
	
	

	KH5.c
	Population aspects of prevention and reducing inequalities including the prevention paradox; primary, secondary and tertiary prevention including risk reduction and harm minimisation.
	
	
	
	
	

	KH5.d
	Theories and models of health promotion including role of different approaches in improving health including policy; legislation; environmental change.  

The ethical and political aspects of different approaches.
	
	
	
	
	

	KH5.e
	Behaviour change models, theories and their application at an individual and population level for the promotion and protection of health and wellbeing.
	
	
	
	
	

	KH5.f
	Mass communication theories and models including the effective use of different media for population health improvement and protection; including communication of risks to health.
	
	
	
	
	

	KH5.g
	Methods and approaches for the development and implementation of public health interventions and programmes including complex population health programmes taking whole system approaches or multi-level action.
	
	
	
	
	

	KH5.h
	Models and approaches for the evaluation of public health programmes including complex population health programmes taking whole system approaches or multi-level action.
	
	
	
	
	

	KH5.i
	The overall principles and practice of community development and empowerment to promote health and reduce inequalities; strengths and weaknesses of different models and approaches of these; methods for assessing impact.
	
	
	
	
	

	KH5.j
	Methods and approaches for listening to and engaging with communities to be involved and feedback in the development or evaluation of policy, strategy, programmes or services.
	
	
	
	
	

	KH5.k
	Principles of sustainable development and its relevance to population health.
	
	
	
	
	




	KEY AREA 6 – Health protection
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH6.a
	Epidemiology (including microbial epidemiology), and biology (including microbiology) of communicable diseases. Causes, distribution, natural history, clinical presentation, methods of diagnosis and control of infections of local and international public health importance.
	
	
	
	
	

	KH6.b
	Health and social behaviour: in relation to risk of infectious and environmental diseases.
	
	
	
	
	

	KH6.c
	Environmental determinants of disease and their control.
	
	
	
	
	

	KH6.d
	Risk and hazard identification; environmental monitoring and health impact assessment for potential environmental hazards.
	
	
	
	
	

	KH6.e
	Occupation and health, factors affecting health and safety at work.
	
	
	
	
	

	KH6.f
	Principles of the current public health aspects of emergency planning and managing environmental/chemical and radiological incidents including the roles and legal responsibilities of people and organisations involved in protecting the population’s health and well-being.
	
	
	
	
	

	KH6.g
	Communicable disease: definitions, surveillance and methods of control.
	
	
	
	
	

	KH6.h
	The design, evaluation, and management of current immunisation programmes.
	
	
	
	
	

	KH6.i
	Outbreak investigation including the use of relevant epidemiological methods.
	
	
	
	
	

	KH6.j
	Organisation of infection control.
	
	
	
	
	

	KH6.k
	National and international public health legislation and its application.

Legislation in environmental control and international aspects of hazard control.
	
	
	
	
	

	KH6.l
	Development, commissioning and evaluation of the services required for protecting health, in certain settings and in high-risk groups (e.g. prisons, with asylum seekers, in dental health). Include 2 or 3 of the following: sexual health, TB, immunisations, infection control, antibiotic resistance, occupational health, travel health and screening.
	
	
	
	
	









	KEY AREA 7 – Health and Care Public Health
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH7.a
	Disease causation and the diagnostic process in relation to public health.
	
	




	
	
	

	KH7.b
	Audit methodology applied to public health.
	
	
	
	
	

	KH7.c
	Current social and health policies and the implications for equality and equity in public health practice.
	
	
	
	
	

	KH7.d
	Health economics and its application in the allocation of health and care services to individuals and groups.
	
	
	
	
	

	KH7.e
	Current organisation and management of health care systems from a public health perspective.
	
	
	
	
	

	KH7.f
	Current service integration across health and social care including pathways for service integration.
	
	
	
	
	

	KH7.g
	Principles and theories of ethics in public health practice including resource allocation.
	
	
	
	
	

	KH7.h
	Policies on risk management, including patient safety, safeguarding of children and adults and clinical governance.
	
	
	
	
	




	KEY AREA 8 – Academic public health
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	KH8.a
	Epidemiology in relation to the delivery of public health practice.
	
	
	
	
	

	KH8.b
	Statistics and statistical methods and their application to public health practice including the relative importance of determinants of disease in terms of avoidable, relative and absolute risk.
	
	
	
	
	

	KH8.c
	Quantitative research methods of enquiry used in public health practice.
	
	
	
	
	

	KH8.d
	Qualitative research methods of enquiry used in public health practice.
	
	
	
	
	

	KH8.e
	Educational theory and facilitating learning including principles of setting learning objectives, curriculum development, planning and developing training, course and programme evaluation and student assessment.
	
	
	
	
	

	KH8.f
	Research governance, research ethics, confidentiality and privacy of personal data.
	
	
	
	
	











SHOW HOW COMPETENCIES

	KEY AREA 1 - Use of public health intelligence to survey and assess a population’s health and well-being
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH1.A
	Access and critically appraise data and information from a variety of sources to address a public health question.
	
	
	
	
	

	SH1.B
	Analyse and interpret quantitative and qualitative data using appropriate statistical and qualitative techniques and synthesise results to inform recommendations for action.
	
	
	
	
	

	SH1.C
	Lead on a health needs assessment for a defined population for a specific purpose and demonstrate impact at a high organisational level.
	
	




	
	
	

	SH1.D
	Display data using appropriate methods and technologies to accurately describe and clearly communicate complex issues to a wide range of audiences.
	
	



	
	
	

	SH1.E
	Use public health intelligence to understand and address a health inequality in a sub-population.
	
	
	
	
	





	KEY AREA 2 - Assessing the evidence of effectiveness of interventions, programmes and services intended to improve the health or wellbeing of individuals or populations
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH2.A
	Conduct a structured review of scientific literature relevant to questions about health or health care policy and practice, systematically locating and critically appraising the research evidence.
	
	
	
	
	

	SH2.B
	Integrate and interpret complex evidence from multiple sources with scientific rigour and judgement to formulate balanced evidence-informed recommendations both orally and in writing.
	
	
	
	
	

	SH2.C
	Assess the evidence for proposed or existing screening programmes using established criteria.
	
	




	
	
	



	KEY AREA 3 - Policy and strategy development and implementation
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH3.A
	Interpret and apply national policy or strategy at local, regional or national levels OR influence OR develop policy or strategy at local, regional or national levels.
	
	
	
	
	

	SH3.B
	Influence or build a healthy public policy across agencies.
	
	
	
	
	

	SH3.C
	Evaluate a policy or strategy using an appropriate method, critically assessing the impact, or potential impact, of the policy or strategy on health.
	
	
	
	
	




	KEY AREA 4 - Strategic leadership and collaborative working for health
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH4.A
	Lead or play a key role in a multi-agency group managing complex areas of work that influence the public’s health.
	
	




	
	
	

	SH4.B
	Define, recruit and engage relevant stakeholders, including the public and representatives of the political system.
	
	



	
	
	

	SH4.C
	In a setting where you do not have direct authority to advocate for action, use negotiation, influencing, facilitation and management skills successfully on a public health issue of local, national or international importance.

	
	



	
	
	

	SH4.D
	Demonstrate effective team working in a variety of settings, balancing the needs of the individual, the team and the task.
	
	



	
	
	

	SH4.E
	Use a range of leadership styles effectively as appropriate for different settings and organisational cultures.
	
	
	
	
	

	SH4.F
	Prepare and deliver appropriate written and oral presentations to a range of different organisations and audiences, for a range of purposes.
	
	
	
	
	

	SH4.G
	Demonstrate effective use of the media for public health.
	
	
	
	
	




	KEY AREA 5 - Health improvement, determinants of health and health communication
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH5.A
	Develop and implement, or plan and commission, health improvement programmes and preventative services, taking account of theory, evidence and local context.
	
	
	
	
	

	SH5.B
	Apply theoretical principles of change management and organisational development to improving a service, intervention or public health programme.
	
	
	
	
	

	SH5.C
	Influence community actions, by working with and empowering communities using participatory, engagement and asset-based approaches.
	
	
	
	
	

	SH5.D
	Advocate for public health principles and action to address health inequalities and support vulnerable groups.
	
	
	
	
	




	KEY AREA 6 – Health protection
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH6.A
	Gather and analyse information, within an appropriate timescale, to identify and assess the risks of health protection hazards.
	
	
	
	
	

	SH6.B
	Identify a health protection hazard, develop a management plan to advise on and implement public health actions with reference to local, national and international policies and guidance to prevent, control and manage the identified health protection hazard.
	
	
	
	
	

	SH6.C
	Understand and demonstrate the responsibility to act within one’s own level of competence and understanding and know when and how to seek expert advice and support.
	
	
	
	
	

	SH6.D
	Document information and actions with accuracy and clarity in an appropriate timeframe.
	
	
	
	
	

	SH6.E
	Demonstrate awareness of the main stakeholders and agencies at a local, national and international level involved in health protection and their roles and responsibilities.
	
	
	
	
	

	SH6.F
	Demonstrate an understanding of the steps involved in outbreak/incident management and be able to make a significant contribution to the health protection response.
	
	
	
	
	

	SH6.G
	Apply the principles of prevention in health protection work.
	
	
	
	
	

	SH6.H
	Participate in an actual or simulated extreme weather, chemical, radiological or other major incident.
	
	
	
	
	




	KEY AREA 7 – Health and Care Public Health
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH7.A
	Criticise and appraise service developments for their costs and impact on health and health inequalities, using health economic tools to support decision making.
	
	
	
	
	

	SH7.B
	Appraise, select and apply tools and techniques for improving safety, safeguarding, reliability and patient-orientation of health and care services.
	
	
	
	
	

	SH7.C
	Apply health technology assessment frameworks to inform health service policy.
	
	
	
	
	




	KEY AREA 8 – Academic public health
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH8.A
	Demonstrate the relative strengths and limitations of different research methods and research rigour to address a specific public health question.
	
	
	
	
	

	SH8.B
	Identify research priorities in collaboration with relevant partners.
	
	
	
	
	

	SH8.C
	Turn a complex public health problem into an answerable research question.
	
	
	
	
	

	SH8.D
	Deliver education and training activities, including planning or commissioning or undertaking quality assurance of education and training schemes or programmes.
	
	
	
	
	









	KEY AREA 9 – Professional, personal and ethical development
	
EVIDENCE         (Applicant to complete)
	Assessor’s Comments
	Adequate
	Clarify
	Resubmit

	SH9.A
	Recognise and work within the limits of your professional competence.
	
	
	
	
	

	SH9.B
	Operate as a leader at a senior organisational level, showing understanding of impact on others, and giving effective support to colleagues within teams.
	
	
	
	
	

	SH9.C
	Use reflective practice regularly to ensure on-going professional and personal development.
	
	



	
	
	

	SH9.D
	Work flexibly and persevere through uncertainty, additional unexpected complexity and potential or actual conflict to seek effective outcomes.
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