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Reference template: Specialist Registration by Portfolio Assessment
March 2025
Applicants are required to provide a structured reference in support of their application.
[bookmark: _Hlk89439215]This reference must be completed by a public health specialist registered with the UKPHR, GDC, GMC, or international equivalent.  If possible, this should be your line manager, your most recent appraiser, or someone with whom you have had a reporting relationship.  If this is not your line manager, it must be someone with whom you have worked closely for at least a year and who has direct knowledge of your work. 
If relevant, your referee should also set out the support, if any, you will receive while preparing your portfolio for submission (e.g., study leave, mentoring support). Referees are expected to have read the competencies, pre-application and portfolio guidance to be fully aware of the assurances they are providing us about you.
The purpose of the reference is to provide assurance that the applicant:
· Has worked in or has previously worked in a senior public health role and is able to demonstrate practice in accordance with Good Public Health Practice.
· Can demonstrate competence in public health practice across the breadth of Public Health competencies equivalent to a newly qualified public health consultant who has completed the Public Health Specialty Training Programme.
· Maintains and enhances professional knowledge and skills by way of continuing professional development and participates in a relevant formal CPD scheme;[footnoteRef:2]                [2:  FPH CPD scheme or an FPH approved CPD scheme https://www.fph.org.uk/professional-development/cpd/exemption-and-return-to-practice/] 

· Uses a range of advanced public health skills in working at senior organisational levels to deliver population health in complex and unpredictable environments; and has experience of strategic leadership and collaborative working for health.
· Consistently demonstrates sound judgment in effectively using a range of advanced public health expertise and skills across the breadth of the UKPHR Specialist Registration by Portfolio Assessment Know How and Show How competencies.

· Has the support of their senior colleagues to proceed with compiling a portfolio for assessment within 18 months of receiving approval from UKPHR. 

Applicants will be expected to submit this reference to UKPHR alongside their completed pre-application form. An updated/additional reference may also be required when the applicant submits their full portfolio application for assessment.
[bookmark: _Hlk89439847][bookmark: _Hlk89440061]We require the views of the referee to be based on direct observation of the applicant’s work for at least one year within the past three years. The reference will be assessed alongside the applicant’s completed application form.
IMPORTANT NOTES FOR THE REFEREE
1. Please ensure that you have read the applicant’s completed pre-application form.
2. This is not a developmental route. The applicant is expected to produce evidence against the wide breadth of all UKPHR competencies, based on the 2022 Faculty Public Health Training curriculum. Consider having a discussion with the applicant if you feel they are not ready to apply. We encourage using the template matrices to identify gaps that need to be filled before applying.
3. Are you clear how the applicant will be able to demonstrate their evidence at the right level and across all the competencies by the time they present their portfolio, i.e., within 18 months if/when a pre-application is accepted?
4. For you to gain a better understanding of the SRbPA route and to provide this reassurance to UKPHR, we recommend you read the applicant guidance for the pre-application, portfolio and the Know How and Show How competencies. These can be downloaded from our website.
Section 1 – Applicant details
	Title:
	

	Forename(s):
	

	Surname:
	



Section 2 – Referee details and credentials 
	Title:
	

	Forename(s):
	

	Surname:
	

	Contact telephone:
	

	Contact email:
	



	List main qualifications
	Date of achievement

	

	

	

	

	

	



	Professional registration number:
	



	Your current position and place of work:
	



	Your position and place of work when working with applicant, if different to above:
	

	Relationship to the applicant when working with the applicant:
	

	Please state the time period covered by your reference:
	




Section 3 – Applicant’s knowledge, skills and performance 
This section relates to the applicant’s ability to work within UKPHR’s competency framework (equivalent to the Public Health Specialty Training Curriculum 2022) Good Public Health Practice.
3.1 	Employment details:
	Applicant’s post title (when you were working with them): 
	

	Name of employer:
	



	Start and end dates of applicant’s employment:
	



	Description of applicant’s role and level of responsibility:
	



3.2 	Overall experience and competency as a public health specialist:
Please state from direct observation from at least one year during the past three years the extent to which the applicant consistently and effectively uses a range of advanced public health expertise and skills. Can they work at a senior organisational level to deliver improved population health in complex and unpredictable environments, equivalent to a newly qualified public health consultant. You may wish to use some specific examples.
[300-word limit - please list how many words you have used]
	

















3.3 	Continuing Professional Development and reflective practice:
Please state from direct observation within at least one year during the past three years how the applicant has demonstrated the following:

	· Kept professional knowledge and skills up to date, and participated in audit, regular appraisals and reflective learning 

	· Participated in an annual appraisal discussion

	· [bookmark: _Hlk512932570]Understood and utilised insight into their personality and preferred ways of working and behaviours, appreciating the impact these have on others, and showing capability for self-appraisal, growth and development



[300-word limit - please list how many words you have used]

	





















3.4. 	Safety and Quality:
Please state from direct observation within the at least one year during the past three years the extent to which the applicant has demonstrated:

	· The ability to practise safely, protecting and promoting the health of individuals and the public and take prompt and appropriate action if an individual’s safety or dignity or public safety is being compromised

	· The development of systems to protect and improve the health and wellbeing of individuals and populations (for example by taking part and responding to the outcome of audit, appraisals, performance reviews, risk management and clinical governance procedures) 

	· Awareness of the limits of own competency and willingness to seek advice if appropriate

	· If applicable, awareness of own health concerns and sought and followed medical advice

	· The need to take account of confidentiality and associated policy and legal issues



[300-word limit - please list how many words you have used]

	
















3.5. 	Communication, Partnership and Teamwork:
Please state from direct observation within at least one year during the past three years the extent to which the applicant has demonstrated:

	· The ability to work constructively with colleagues by supporting them, delegating effectively, acting as a positive role model and providing effective leadership

	· The ability to guide, support and develop staff and junior colleagues, receiving and giving constructive feedback and showing an understanding of the potential role of coaching and mentoring. Please confirm, where appropriate, that the applicant is able to take on staff management as and when required.

	· The capacity, in partnership working, to initiate, establish, and maintain productive working relationships across organisational boundaries, taking into account the impact of differing cultures and operating contexts while maintaining focus on and progress towards the public health goals/objectives.



[300-word limit - please list how many words you have used]

	



















3.6. 	Maintaining public trust:
Please state from direct observation within at least one year within the past three years the extent to which the applicant has demonstrated:

	· The ability to treat individuals and colleagues fairly and without discrimination (for example being honest and objective when appraising or assessing colleagues, writing references, giving constructive feedback, raising issues of colleagues’ performance and responding promptly to complaints).

	· Honesty, openness and integrity in professional and personal practice.



[300-word limit - please list how many words you have used]

	
























3.7 	Additional information:
	Please confirm and certify here that you have seen the original copies of the applicants’ certificates, proof of ID and evidence of name change (if certificates are in a different name):
	

	Please confirm your support for the applicant to proceed with an application for UKPHR registration as a public health specialist:
	

	Are you aware of any current disciplinary issues relating to the applicant?
	

	Please add any further comments you wish to make about this application:
	



Section 4 - Declaration
I declare that the information I have given in this reference is true and accurate to the best of my knowledge:
	Signature:
	










	Print name:
	


	Date:
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