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Specialist Registration by Portfolio Assessment - Narrative Template
This template is provided to help applicants present their evidence for Show How competencies.  Please replace text or expand tables/boxes as needed.
Before you begin, ensure you have fully read ‘The Show How Competencies’ section in the SRbPA Applicant Portfolio guidance’, and suggestions for how to evidence each competency in the list of Show How competencies.  
	Title of piece of work:

	



	Competencies claimed  

	Example:
SH4 A
	Lead or play a key role in a multi-agency group managing complex areas of work that influence the public’s health


	SH4 D
	Demonstrate effective team working in a variety of settings, balance the needs of the individual, the team and the task


	 Etc
	Add more columns as required




	Overview of the project / work

	
This should set the context for the work (Why, Where, When) 

Include:

Your role and responsibilities, confirming the right level of seniority 

Organisational context and rationale

Aims and objectives

Timescale of project/work

Methodology/ approach 


	Narrative section    Read Applicant Portfolio guidance - Show How Competencies, paragraphs 50-56

	Use headings or specific sections to focus your narrative on each competency you are claiming; assessors will be looking to understand how your work relates clearly to the competencies you are claiming and the supportive evidence for this.
Focus on describing how you demonstrated the competency, not just the story of the project and what you did/how you did it. Explain why you chose the methodology or approach you used and link evidence (i.e. link to a citation as author; clear citation of your role; or by testimonial).  Make it clear exactly what you did when presenting documents such as reports or minutes of meetings. Please highlight specific areas of text to help the assessor find the part that relates to your claim. 
Layout of your narrative:
Help the assessor find the supporting evidence for each specific competency claim by directly referencing your evidence alongside the relevant section of the narrative text. Some suggested approaches for how you can do this are set out below.  Using a clear referencing system for signposting the assessor to your evidence is essential. 
Example 1:
	Show-How SH1.C
	Evidence

	Description of the work
	SH EV 1.1

	Description how you demonstrated the competency
	SHEV1.2

	etc
	SHEV1.3



Example 2:
	Narrative
	Competency
	Evidence

	Description of how you demonstrated the competency, setting out the information alongside the relevant item of evidence in the second column
Descriptive text (using paragraphs and headings as appropriate)
	Show How 1.C
	

SH EV 1.1
SH EV 1.8

	Descriptive text  (using paragraphs and headings as appropriate)
	Show How 4.B
	SH EV 1.2

	Etc
	
	






	
Key outcomes / results 


	Describe the key results and outcomes of the work, including major outputs such as: change in policy, change in practice, change in health outcomes (i.e. what happened?). Ensure this is linked to the key competency.





	
Reflection 

	See ‘The Show How Competencies’ section of the SRbPA Applicant portfolio guidance.





	List of evidence This should match the evidence used in the narrative section and your matrix



	Evidence number
	Description of piece of evidence
	Competency
	Date 
	Is date within 5 yrs of your 1st portfolio submission? (Y/N)

	examples
	
	
	
	

	EvSH 1.1
	HNA Report.   
	SH1.C
	June 2019
	Y

	EV SH 1.2K
	Email with collaborative partner  
	SH4.B
	January 2014
	N

	EVSH 1.3K
	Testimonial
	SH4.D
	January 2018
	Y

	
	
	
	
	

	
	
	
	
	


Remember the currency rule for evidence: At least 50% of all the evidence in your portfolio must be within 5 years of the date of your first portfolio submission. 
Page numbering of the document is essential.
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