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	CHIEF EXECUTIVE

	The Role:

	As a result of retirement, we would like to appoint a new Chief Executive to lead our team of employees, support our Board and manage our networks.

The post holder will be leading a dynamic team in which there is opportunity to innovate and improve.



	How to apply:

	Please send completed application forms for the attention of Andrew Jones, Chair, UKPHR by email to register@ukphr.org  

The closing date for application is Monday 30 November 2020 at 1200 noon.

If you have any queries about this process before you apply, please email register@ukphr.org or phone 07966 378844


	What happens next:

	We will acknowledge arrival of your application and review all applications once the deadline has passed. If you are shortlisted for interview, you will be contacted via e-mail.

Applicants who are shortlisted for interview will ideally be available for interview during the week commencing 14 December 2020.

The Board will have responsibility for selection. Shortlisted applicants will be interviewed by a selection panel consisting of Board members and an external stakeholder (maximum of four persons in all).

Applicants should state when applying if they would be unavailable for interview during the week commencing 14 September 2020.





This application form must be accompanied by a CV (maximum 4 pages) 




SECTION A – Applicant details
	Title:
	

	First name(s):
	


	Middle Name(s):
	


	Last name:
	




SECTION B – Contact details 
You must give us contact details at which UKPHR may contact you when necessary. 

	
E-mail:

Please give your primary email address for us to contact you on. You are welcome to add alternative addresses as well. 

	


	
Telephone:

Please give your primary number for us to contact you on. You are welcome to add alternative numbers as well. 

	

	
Postal address:

	










SECTION C – Availability for interview
	Are you available for interview during the week commencing 14 December 2020?
	     Yes   ☐   No   ☐  






SECTION D - 	details
	Are you closely related to anyone registered with, or employed by, UKPHR?
	     Yes   ☐   No   ☐  

	If you answered “yes”, please give details
	




	Nationality:
	




	Are you required to hold a work permit to work in the UK?
	     Yes   ☐   No   ☐  

	If you answered “yes”, do you hold a work permit?
	
     Yes   ☐   No   ☐  



	Are there any restrictions on your continued residence or employment in the UK?
	     Yes   ☐   No   ☐  

	If you answered “yes”, please give details
	




	Do you have a disability that you want UKPHR to take into account?
	     Yes   ☐   No   ☐  

	If you answered “yes”, please give details
	





SECTION E - 	Current employment details
If you are not currently employed, please tick here  ☐ and go to SECTION F
	
Job title:

	


	
Organisation:

	


	Date your started in this post:
	



	
Brief overview of role and responsibilities:

	



SECTION F - 	Previous employment history
Information on all full-time and part-time work within the last six years should be shown below. Please include paid employment, consultancies and voluntary work. 
Please state job title, employer and/or workplace and description of roles and responsibilities. 
Please copy and paste the table below if more than 2.
	
Job title:

	


	
Organisation:

	


	Date your started in this post:
	



	Date you left this role:
	

	Reason for leaving:
	

	
Brief overview of role and responsibilities:

	






	
Job title:

	


	
Organisation:

	


	Date your started in this post:
	



	Date you left this role:
	

	Reason for leaving:
	

	
Brief overview of role and responsibilities:

	























SECTION G -	Educational achievements, qualifications, membership of professional bodies
	
Please list all Further or Higher Education, with dates, and additional academic and professional qualifications

	Name of educational institute
	Year of award
	Result

	
	

	
	

	
	

	
	

	
	

	
	

	

	
	
	

	

	
	
	



	
Please list all current membership of professional bodies (current memberships only)

	
Professional body
	
Start Date

	
	

	

	
	

	

	
	

	

	

	
	

	

	
	











SECTION H – Competency questions
In each of the five sections below, please give an example of your experience and achievements to date which best illustrates the competency specified. In each case you should present the following briefly and clearly: 

· the nature of the situation or the objective 
· what you did, why you did it and when (giving approximate dates) 
· the outcome or result of your actions 
· how much of this achievement was directly attributable to you, plus the name and contact details of someone who could verify the information. 
 
Please limit your answers to 200 words per competency. Please avoid using an achievement more than once and give examples that are recent, preferably within the last five years.

	
Experience of strategic leadership of an organisation or leading significant change in a work; experience of supervising staff and ability to motivate, make decisions, manage workloads and ensure that training needs have been identified and achieved. 

	




	
Experience in Strategic Planning; experience of engagement at a senior level in policy development in any relevant sector. 

	














	
Commitment to partnership working with other agencies, nationally and regionally. 

	
















	
Experience of financial management including production and interpretation of accounts.

	













	
An interest in and involvement in aspects of public health in the UK.

	














SECTION I – Additional information
	
If there is anything relevant that you wish to add, please add here:

	

















SECTION J – References
Please give details of two referees, including their initials, correct style of address and any academic title. If you are called for interview, these will be taken up. One reference should be from someone who knows you in a work context. Family members are excluded from acting as referees.
	Name:
	

	Address:
	


	Email:
	


	Telephone:
	


	In what context, and for how long, has this referee known you?  
	



	Name:
	

	Address:
	


	Email:
	


	Telephone:
	


	In what context, and for how long, has this referee known you?  
	















SECTION K – Declaration
I confirm that to the best of my knowledge and belief, the information given in this form is complete and correct.  
I understand that if I am appointed and the information that I have provided is subsequently found to be untrue, then my appointment may be terminated. 
	Signature:
	





	Print name:
	


	Date:
	




Your CV and completed application form should be sent by email to register@ukphr.org 
for the attention of Andrew Jones, UKPHR Chair to reach UKPHR by 1200 on Monday 30 November 2020 
In accordance with the Data Protection Act 2018, the information you provide in your application, and any supporting documents, will be used to assess your suitability for the role advertised. It will not be released to anyone who does not require it for this purpose. If you are able to offer your services in the role advertised, this information will form the basis of your personnel file within UKPHR, otherwise it will be destroyed six months after your application, unless you give us permission to hold it on file.
Applications are encouraged from all candidates regardless of ethnicity, religion or belief, gender, sexual orientation, age, disability, gender identity. We particularly welcome applications from women, those with a disability and those from a black or ethnic minority background. Please ensure that you tell UKPHR about a relevant disability if you want UKPHR to take it into account. 
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